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On the Understanding Acquisition and Implementation of Management System
Documents

Zhang li, Yang Dezhong, Ruan Guiping’, Long Ying, Liu Yitao (Guangdong Institute For Drug Control,
Guangzhou 510180, China)

Abstract Objective: To provide references for understanding, acquisition and implementation of management
system documents of laboratory. Methods: Problems of understanding, acquisition and implementation of the
documents were analyzed. Appropriate measures combined with the actual work were taken to enhance the
implementation of the documents. Results: Corresponding measures were taken to ensure the understanding,
acquisition and implementation of the documents from the following aspects, such as the scope of internal
documents, preparation, approval and distribution of documents, process design and application of information
system, documents access as well as the development of simplified version of controlled documents. Conclusion:
Only when documents are accessible and easy to understand and to be implemented can it play their due role.
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